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TRUONG PATHQC CANTHO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THUY SAN Poc lap - Ty do - Hanh phiic

$6:03 /TB-TTS Can Tho, ngay 08 thang 04 ndm 2023

QUI TRINH TRINH KY PON SINH VIEN

I. QUY TRINH CONG TAC:
1. Co sé thuc hién:
Muc dich, pham vi ap dung
- Nhim trg gitip sinh vién thyc hién cac hd so can thiét trong hoc tap va sinh hoat.
- Ap dung cho tét ca sinh vién dang theo hoc tai Truong Thuy san.
- Thoi gian nhén va trd don trong ngay vao khung gi¢ hanh chinh.
Vin ban quy dinh:
Quyét dinh s6 1813/QD-PHCT ngay 18/06/2021 ctia Truong Pai hoc Cin Tho Quyét
dinh ban hanh Quy dinh cong tac hoc vu danh cho sinh vién trinh d§ dai hoc hé chinh quy.
Giai thich tir ngir, tir viét tit:
- SV: Sinh vién
- BGH: Ban Giam Hiéu
- VPT: Vian phong Truong Thiy san
2. No¢i dung quy trinh:
2.1 Sinh vién
- SV ¢6 nhu cau x4c nhin don theo nguyén vong, ndép Pon theo mau
(https://caf-ctu.edu.vn/sinh-vien/ma-u-n-bia-u-ma-u. html),
- SV chju trach nhiém ky tén chd ngudi 1am don va trinh ky xdc nhén day du tt ca cac
bén ¢0 li€n quan trude khi trinh ky xéc nhén cua Truong Thiy san.
2.2 Vin phong Truong Thay san
- Thoi gian nhan don: sing 7h30-11h va chiéu 13h30-17h trong tit ca ngay lam viéc.
- Thoi gian tra don: sau thoi gian nhén don 1 budi lam viée vao khung gios sang 7h30-
11h va chleu 13h30-17h trong tit ca ngay lam vigc.
- Canhan tiép nhan: C6 Lé Thi Kim Lién (Vin Phong Truong Thuy san).




IL. LUU PO:

Qui trinh trinh ky don sinh vién

t A s a - Don vi Thoi gian
Buéc Luu do NOi dung cong viée e hién thc hign
1 -Nop don theo yéu cau va theo Sinh vién Trong sudt
. mau thai gian hoc
SV ¢6 nhu cau ky
Xac nhan don
Phan hoi
2 két aua - Vin Phong Truong nhan don VPT Sang 7h30-
(Co Lé Thi | 11hvachiéu
Van phong Trudng Kim Lién) | 13h30-17h
tiep nhén “trong tat ca
ngay lam
l viéc
3 - Vin Phong Trudng tiép nhan BGH Sau thoi
Trinh Ban Giam Hiéu xtr ly va trinh ky VTT gian nhan
Truong Thity san - Phan hdi tra don SV SV don 1 bubi
lam viéc vao
khung hanh
chanh
HIEU TRUONG
Noi nhiin:
- Nhu trén;
- Luu: VT.
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